FORM 14 (Page 1)


(Section 116(4), 124(3)(a) and 124(4))
Notice of

CHANGE OF LOCATION OF THE RECORDS AND REGISTERS

Section 116(4), 124(3)(a) and 124(4) of the Companies Act No. 7 of 2007


No. of Company


Company Name 

RECORDS 
To be completed if any of the records described in section 116(1) (a) to (i) of the Companies Act No. 7 of 2007 are not kept at the Company’s registered office or the place at which they are kept is changed.

	Description of the Record
	Address of Registered office    
	Address where  kept prior to change
	Address where kept pursuant to change

	
	
	
	



Date of change 


Presented by


SHARE REGISTER 

To be completed if the share register is divided into 2 or more registers kept at different place or not kept at he Company’s registered office or the place at which they are kept is changed.


	Description of share Register*
	Address of Registered office 
	Address(es)  where kept prior to change
	Address(es)  where kept pursuant to change

	
	
	
	



Date of change : 

Full name of Director/Secretary** 


Signature of Director/Secretary**


Date 

Notice should be given to the Registrar of Companies, within ten working days of the place or places where the records are kept 
* Indicate whether part share register or share register and if part share register the description of the relevant part. If any records are not kept at the registered office or the place at which they are kept is changed notice should be filed with the Registrar if Companies within Ten Working days of their first being kept elsewhere or moved. 

**Delete what is not applicable
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    Day	            Month 	           Year





Email (Optional)











Telephone:





Facsimile :
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